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SECTION 1 - PROPOSAL INSTRUCTIONS

This Project is being solicited with a 100% Smalisihess Enterprise (SBE) participation goal. Seeti@ 3.03
for details.

1.01 COMMUNICATIONS REGARDING THIS PROJECT. Please direct all communications regarding the RFP
Process to:

City of Dayton, Division of Purchasing, Room 514

Donita Jo Garner

101 West Third Street

Dayton, Ohio 45402

Telephone: (937) 333-4035

Fax: (937) 234-1600

E-Mail: donita.garner@daytonohio.gov

All communications/questions concerning this RFPshine submitted in writing referencing the speqifaragraph
and page number. The deadline for questionstiedlis;m Section 1.02 (RFP Schedule). Written respsmwill be
prepared by the City and posted on the city’s vitebts/ the date listed iBection 1.02. Changes to this RFP will be
made only by formal written correspondence issuethe City.

Proposers shall not communicate with anyone froem@ity of Dayton regarding this RFP except as Sipedly
provided within the documents, from the time ofesde of the solicitation until an award has beedemdrailure to
does so, may result in disqualification.

A copy of this proposal and any additional docuratah may be found at the City of Dayton’s website
www.daytonohio.gov/bid

1.02 RFP ScHEDULE. The following is the anticipated schedule for tHeFRProcess:

Issue RFP: October 18, 2012

Pre-Proposal Meeting 371 West Second Sf. Boor Conference
Room, 2:00pm on November 1, 2012

Proposers Deadline to Submit Questions: 2:00pM@rember 6, 2012

City’s Written Responses to Questions: Close ofiflrgs on November 13, 2012

Due Date and Time for Proposals: 2:00pm on Nover2he2012

1.03 PRE-PROPOSAL MEETING. The City shall conduct an optional pre-proposal tinge The date and
location of the meeting is listed in Section 1.BEP Schedule). The intent of the pre-proposal imgés to:

» Review the Request for Proposal

* Review the City’s Procurement Enhancement Plan JpE#Redures

* Answer questions

This may be the only opportunity for the Consukand meet with the City. Each proposer should tlimi
representation at this meeting to no more thanr@gms. Consultants shall notify the City as diedcin Section
1.02 (RFP Schedule) if they will be attending the-proposal meeting and how many persons will dtten
Attendance at this meeting is optional for all whiend to submit a proposal.

1.04 SUBMITTING A PROPOSAL. Each Consultant seeking consideration for performaanf services related to
the project must submit a Proposal. Proposerdoaselbmit one original copy signed by an officethauized to
bind the company and three (3) copies TWO (2) ELRONIC VERSIONS via flash drive or CD of their watt
proposal. All proposals shall be sealed, propadigressed with the name of the Consultant andeent
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RFP No12070D Web Development And Marketing Service
City of Dayton, Division of Purchasing, Room 514

Donita Jo Garner

City Hall

101 West Third Street

Dayton, Ohio 45402

Sealed proposals must be received at the abovessldn Room 514 by the date and time indicateskiction 1.02
(RFP Schedule). Proposals received after the stddlate/time will not be considered. All suppaytmaterials
and documentation must be included with the prdposhe responsibility of timely delivery lies sblewith the
proposer. Faxed and e-mailed proposaliatecceptable.

The City reserves the right to reject any and edppsals, to waive any irregularities in a proppsealto accept the
proposal(s) which in the judgment of proper offigjas in the best interest of the City. The Giggerves the right
to accept a part or parts of a proposal unlessrwibe restricted in the RFP or issue subsequenué&ssg for
Proposal. The City reserves the right to approveject any sub-consultants proposed for work utftie proposal
or waive any minor irregularities

The City reserves the right to select the succegshposer on the basis of proposals received,ouitlseeking
further information for clarification from proposer Upon review of proposals, the City may desigrtae most
qualified proposals as finalists. These finalistay be invited to make oral presentations and q@péie in a
guestion and answer session with the City. Thg ghall have the right to visit selected user sigé®uld this be
deemed necessary.

All federal, state, and local laws regarding contpet bidding, anti-competitive practices, and datfof interest
shall be applicable to this RFP.

The City does not guarantee that any contractlwdlawarded as a result of this RFP. In the eveita contract
award is made but the contract is not executedCityedoes not guarantee that the contract wiltdsawarded.

1.05 REQUIRED PROPOSAL CONTENTS. All brochures and supplemental documentation dt&lincluded with
the original and all of the copies. If not, theoposal may be considered as non-responsive. Qanwilare
required to submit the following information in thproposal:
e Letter of Transmittal : The proposer shall complete the transmittakfettith authorizing signature
for the proposal. The letter must be on the foroviged in Exhibit A.
» Proposal Respons@s per Section 2.
» Statement of Exceptions to RFP requirementsProvide a detailed description of any exceptions
taken to the requirements of this RFP, including @ity Standard Terms and Conditions in Section 3.
Exceptions shall be referenced to the applicabld® Riection/sub-section numbers. Any other
departures from the city’s RFP are to be identifiad failure to do so shall make the proposal non-
responsive.
» Samples of work:Please provide relevant materials that demonsinaterganization expertise
* Resumes:Please provide resumes of all team members
» ReferencesProvide a list of references on form providedeahibit B. We are particularly interested
in contacting your governmental clients in theestat Ohio.
e Product Manufacturer Labor Standards: Vendor Compliance Form. Please complete the form
provided as Exhibit C.
e Good Faith Waiver: Please use Exhibit D, should you not be able @etrthe Goals as stated for this
project.

1.06 Items that Disqualify a Vendor Immediately.

* Incomplete or non-responsive proposal

» Failure to follow the requirements outlined in thimposal

» Inability to obtain Affirmative Action Assurance pqoval prior to award of the contract. See
Section 3.06 for information on how to contact Hheman Relations Council.
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» City of Dayton Certified Companies

1.07 CRITERIA. The selection committee will evaluate each propssamitted based on the following criteria.
After receipt and review of the written proposdle tCity may elect to have the proposal presentguemson, or
clarifications submitted in writing.

Evaluation Criteria
Item Description ngssqé?ge

1 Quialifications 30%
2 Approach 20%
3 Cost/Price 20%
3 Samples 15%
4 Past Experience 15%

Total Points 100%

1.08 ADDITIONALITEMS TO BE ADDED IF NECESSARY

» All Consultants submitting a proposal will be n&d, upon final determination by the City, of thrf
selected to perform the requested work.

City of Dayton, Ohio 5
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SECTION 2 —SCOPE OF PROJECT

2.01 PuRrPOSE AND NEED / PROJECT DESCRIPTION. The City of Dayton, Human Relations Council,égking
proposals from highly experienced and professionakulting firms to provide comprehensive website
development, a wide variety of digital and prinia@ral material for various department prograars]
photography services. Creative services includebnot limited to marketing materials desigitelinal/external
communication pieces, and facilitation of productaf these pieces. Marketing materials projects melade, but
not be limited to, brochures, flyers, print adwsgtnents, display signage, PowerPoint presentagioth®ther
materials on an as-needed basis consistent witlifigations provided by the department. Candidassy tmid on all
three services or any combination.

2.02 BACKGROUND INFORMATION. The Dayton City Commission established the Humaatioas Council
(HRC) in May of 1962 to keep peace, order and hasn@nong the citizens of Dayton, to promote toleeaand
goodwill, and ensure equality of treatment and opmity for all. HRC works on behalf of all who exgpience
differential treatment by virtue of their race, mitlity, sex, gender, age, religion, sexual orieatatgender identity,
ability, national origin or aspect of cultural idiy. The Council is an agency with full time stafid a 10-member
Board appointed to three-year terms by the Daytion @mmission.

The Council investigates and adjudicates discrittonacomplaints related to employment, housing,ligpub
accommodations, and credit transactions; admisisémhnical assistance programs and procuremegtgms that
provide opportunities to minority, women, smallativantaged and disadvantaged business entergisks;
coordinate and facilitates special programs astatiaith the agency’s mission (i.e. Community PelRelations
Initiatives and the Welcome Dayton Plan, an ini&ato make the City of Dayton immigrant friendgnd conducts
active public education and outreach programs.

In support of its defined key functions, the Cifybmyton’s Human Relations Council seeks an expegd firm(s)
to provide website design and development, margeatollateral, and photography. These services muaktde
overall efforts targeted towards enhancing HRC&hility in the community, promoting the progresalavarious
elements of department initiatives, and helping HR€ctively reach diverse audiences in the Dayti@a with
relevant messaging and information about HRC sesvic

2.03 Score oF WORK / PROJECT REQUIREMENTS. The Scope of Work is outlined in the specifications
below, and includes a preliminary estimate of trerkao be performed. The Proposal shall include,imt
limited to, all tasks necessary to complete thigget and to fulfill the outlined requirements. & &ity of
Dayton reserves the right to approve all work anaiodify the work requirements as deemed necessary.
All publications shall be submitted to the City@&yton in a format(s) that can be reviewed andsexiby the City,

posted on the City web site, and reproduced asalediscretion of the City.

All work will be charged to the City based on timrd materials not to exceed the total amount Spedcih the
proposal and contract. The City reserves the tigltdelete and/or modify the work required as dekmecessary
within the scope of the total money available.

It is the City’s intent to enter into an agreemerith the selected firm(s) to for website design @nelative
services on an as needed basis, including markettigteral, and photography necessary to helpgthman
Relations Council achieve its goals outlined irstRiFP. In order to achieve this goal, selected(8)rmay be
requested to provide those goods and servicesnedtlin this section. Candidate may provide one psap
covering every item, any single project, or any bamation thereof. Candidate should specify which
particular aspect of this RFP they are applying.

City of Dayton, Ohio 6
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Proposers should include in the proposal samplésllofving:

1. Sample(s) of the paper to be used in all publicatioShould proposed paper be different for various
publications please submit samples of all typgsapfer.

2. Samples of newsletters, brochures, and ads prodycBdoposer.

3. Samples of photographs and art work produced bytbposer.

2.04  SPECIFICATIONS FOR PROFESSIONAL SERVICES.

All proposals must, at a minimum, include one daf tbllowing to be considered in the selection psse

Website Design and Hosting:

Includes design, development and maintenance opreimnsive content managed website. Firms musdblea@
analyze, plan and design the site. The City requfie following feature/functions in the design aedelopment of

the website

1) Home Page:

a.

The home page will have dynamic animation, videal iateractive content. The home page must
be easy to understand, customizable and informattbn The home page must be simple,
uncluttered, visually striking and powerful in allimg users to easily find and access relevant
information. The page will contain dynamic hypekbncustomizable navigation, menus and drop
downs. The home page will handle graphic imagesvatebs.

2) Dynamic Content and Documents Management:

a.

=0 o0

h.

Update, delete and create from template-based \&gbsp Content management and
administrative features. Flexibility within the pion of the site assigned to a division or function
for designated staff to add, remove and updatesobnising tools and templates that do not
require extensive knowledge of Web developmentdaggs or technical structure. Staff should
have the ability to perform routine content managenfunctions such as posting meeting dates,
agenda, minutes, events, removing old and outdatednation and general noticing. The vendor
will be required to provide examples of web sitegg their content management solution.
Ability to dynamically update/publish calendarsdiyision with Microsoft Outlook Calendars as
an option.

Structured for maintenance and updating capalsiliienon-technical staff

News & Announcements

Rotating Photos/Banner Ads dynamic Image display

Ability to use current interactive and social netking mediums such as Facebook, Twitter, and
RSS feeds, as well as flexibility to add these $ypkfeatures in the future.

Designed for continuous operation 24 hours of\a dalays a week with exception for times of
scheduled maintenance

Capability to maintain and archive of existing grast records such as agendas, meeting minute,
press releases, newsletters, etc.

3) Templates:

a.

Designing standardized, yet flexible, templatesalbwebsite pages to ensure a consistent look
throughout that is highly professional, functioaad enhances the image of the Human Relations
Council. Determine a consistent look and feel fiar website, including color schemes, graphic
elements, and navigation tools that provide sttfagivard navigation within a unifying graphic
theme as well as flexibility for the branding offdrent functions/services. The look and feel
should be consistent with the HRC's current bragdiitiative.

4) Multi-Lingual Support

a.

Ability to view content in English and Spanish witte flexibility to add other languages as
needed.

5) Site Search

a.

Internal Site Search Engine. Capability for easédmrching the Website for key words or phrases.

City of Dayton, Ohio 7
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6) Speed
a. Pages and features compatible with limited bandwédicess by the public. Graphic files should
be relative to the site and designed with simplitatallow for the quickest loading.
7) ADA Security
a. Web interface options that can accommodate indalglwith disabilities in accordance with the
Americans with Disabilities Act (ADA). See ruleschan example at
www.ada.gov/websites2_prnt.pdf
8) Download Ability
a. The ability to download applications necessaryigawinformation (ex: Adobe Acrobat Reader).

Although the City has some specific requirements ave interested in ideas for content and appreache
designing the style of the website. We encouragpamdents to consider and propose recommendalibrsCity is
interested in utilizing the website to promote EHRC mission of keeping peace, order and harmonyngrtive
citizens of Dayton, to promote tolerance and godidamd ensure equality of treatment and opporyuiait all.

Additional Requirements:
1) Selected personnel shall be granted full and utdidnéiccess to the website code.
2) The proposal should include basic training for aimum of fifteen (15) employees including user
manuals, training plan, and timeline for same
3) The proposal should include a comprehensive tiraedimd plan of action for the following phases @f th
website design and implementation:
Preliminary/ Needs Assessment
Conceptual Design of Website
Development Phase
Training and Initial Support
Hosing and Website Maintenance — typical contramtld be for two (2) years with three (3), one
(1) year options to renew. Respondents must nonkeny e-mail or website “black lists” as a
source of unwanted solicitations or objectionalaletent.
4) The proposal should identify what is required @& @ity in completing this project
5) A representative from the selected firm may be ireguto attend meetings during the design phase to
gather input on the website design as well as imdit progress meetings
6) A testing period and subsequent acceptance tgstirigd shall be provided during which the City may
evaluate the website to ensure satisfaction wighatbbsite functions and conformance with the REns
requiring correction must be corrected within ffitedays (15) by the firm selected.

P20 T

Sample Sites Include:

Florida Commission on Human Relations
http://fchr.state.fl.us/

Orange County Human Relations Council
http://www.ochumanrelations.org/

Marketing Collateral :
On an “as needed basis”, includes creative devedoprand production of branded marketing collatdoal
traditional and digital outlets (both new and bimtgl upon and enhancing current products); cooritinafor
production and print needs, quality assurance,fimadl delivery; and project coordination with otheternal staff,
external vendors and suppliers as needed. Markpiauags will include:
o Advertisements for print and web publication spedid special populations
o Council and special program brochures
o Program handouts
o Possible future marketing items to be producedrasaneeded basis include brand standards and
customized templates that can be utilized for indgoproduction pieces, banners, signs, visual
displays and other on-ground visual presence, padia event flyers, signage and materials). The
City of Dayton will require pricing quotes at thmé of need.
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Standard Content:
All publications produced for the City of DaytorQjty”) shall contain the following information:

1) The main title of “the Human Relations Councitidathe Human Relations Council logo on the

cover page.

2) The names and logos of the multi-jurisdictionattpers as provided for publications.(Logo samples

attached).

General Requirements:

1) Timeline: Proposers shall outline the proposed timelingpfoduction of each issue from start to finish.
This timeline should include the submission of dnaft copy from City to the Proposer, time requifed
layout, final review and approval dates by the @ity printing.

2) Printing: All Proposers shall incorporate the follow primgtiguidelines for the cost consideration of each
production type:

a. Once the final draft has been approved by the @ifayton, Proposer shall be responsible to
ensure that all publications approved are printedifstribution.

b. The paper shall be similar in weight and qualityttat in the attached items.

c. Publications shall be printed on recycled paper.

3) Photography: Successful Proposer(s) shall list the cost foheddhe following four (4) individual items

for each publication:

a. Using a photograph or digital picture provided by City

b. Using art work provided by the City

c. Use of photograph(s) or digital picture(s) takerthoy Proposer, including the cost of
photography, developing, and any processes deeewsary to render it for use

d. Use of art work provided by the Proposer, includimg cost of producing the original art work,
and any processes deemed necessary to rendeugeor

e. NOTE: Although actually photography / art work mayry per production based on content and
the Proposer’s view of the amount of the differiéerins needed for each issue; for proposal
purposes, this maximum cost should be the surmmpokatime use of each item one (1) through
four (4) for one (1) informational type. Chargeshe City for photography and art work shall
only be for the cost of items actually used in eiashe, based on the individual prices listed. The
successful Proposer(s) shall not automaticallygdh#ine maximum cost per issue.

Program Brochure

1) Design/ Format: The design shall contain the two (2) items as $igeicunder “Standard Contenstated
in the Specifications of Request for Proposal.

2) In addition the brochure designs shall containftilewing:

a. For purposes of this proposal, each brochure bleadin an 8.5” x 11" page that is printed on both
sides and folded in three panels.

b. The Proposer can propose a layout for the reshettochure. This layout shall be subject to
approval by the City prior to production or reguwation.

3) The Proposer shall list separately the design assh one-time cost and the cost for five (5) broghu
designs / formats. The final designs shall b@ayed by the City of Dayton.

4) Printing: The printing shall contain the four (4) items @edfied under “Printing’of the Request for
Proposal. In addition the brochure printing costgiser shall consider the following:

a. Cost for printing 3,000 copies of one (1) brochiaréhe 8.5” x 11" size.
b. Total cost for printing all brochures (5) brochu(@900 each; 15,000 total).

5) Photography / Art Work: The photography / art work shall contain the f@tiritems as specified under
“Photography / Art Work'of the Request for Proposal.

6) Content: Each issue of a brochure shall contain informatibout the Human Relations Council services
and/or programs. Each brochure will be designebidirected towards a specific audience (i.e. bsseg,
citizens, and civic groups) or a specific topiee(icivil rights enforcement, business compliancd an
technical assistance, and community relations).

7) Timeline Proposers shall outline the proposed timeline fodpction of a brochure from start to finish.
This timeline should include the submission of dhaft copy from the City to the Proposer, writinigtioe
Proposer’s information, time required for layounal review and approval dates by the City andtprn
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Program Handouts

1) Design/ Format: The design shall contain the two (2) items as $igeicunder “Standard Contenstated
in the Specifications of Request for Proposal. attial size may vary as necessary and will be robepet
on the target audience and the information to beveged. For bid purposes the following will be
incorporated into the handout design:

a. The handouts shall be printed on 8.5” x 11" paper.
b. The handouts shall be designed so the final veiisigminted on both sides. This layout shall be
subject to approval by the City prior to productamreproduction.

2) The Proposer shall list separately the designfoost handout and the total cost for four (4) hando
designs / formats. The final designs shall be gt by the City.

3) Printing: The printing shall contain the four (4) items g@&dfied under “Printing’of the Request for
Proposal.

4) Photography / Art Work: The photography / art work shall contain the ftiritems as specified under
“Photography / Art Work’of the Request for Proposal.

5) Content: Program handouts shall contain information aboetHfuman Relations Council services and/or
programs. Each brochure will be designed and wide¢owards a specific audience (i.e. businesses,
citizens, and civic groups) or a specific topiee(icivil rights enforcement, business compliancd an
technical assistance, and community relations).

6) Timeline Proposers shall outline the proposed timeline fadpction of a handout from start to finish.

This timeline should include the submission of dhaft copy from the City to the Proposer, writinigtioe
Proposer’s information, time required for layounal review and approval dates by the City andtprn

Print Ads

1) Design/ Format: The design shall contain the two (2) items as $igeicunder “Standard Contenstated
in the Specifications of Request for Proposal. atial size may vary as necessary and will be robbpet
on the target audience and the information to beveged. For bid purposes the following will be
incorporated into the ad design:

a. The ads shall be printed on 5” x 8” card stock
b. This layout shall be subject to approval by they @itor to production or reproduction.

2) The Proposer shall list separately the designfoosin ad and the total cost for five (5) ad design
formats. The final designs shall be approved leyGliy.

3) Printing: The printing shall contain the four (4) items g@®&dfied under “Printing’of the Request for
Proposal.

4) Photography / Art Work: The photography / art work shall contain the fftiritems as specified under
“Photography / Art Work’of the Request for Proposal.

5) Content: Print ads shall contain information about the HurRatations Council services and/or programs.
Each print ad will be designed and directed towardpecific audience (i.e. businesses, citizers caric
groups) or a specific topic (i.e. civil rights erfement, business compliance and technical assestand
community relations).

6) Timeline: Proposers shall outline the proposed timeline fmdpction of a print ad from start to finish.
This timeline should include the submission of dnaft copy from the City to the Proposer, writinigtioe

Proposer’s information, time required for layounal review and approval dates by the City andtprn

Photography:
Not all projects will require photography servidag the successful candidate shall be expectetbtade these

services when needed. Photography produced wilkkd in the abovementioned marketing collaterahsite
design, and in the HRC social media sites suchaasl#ook, YouTube, and Twitter. This contract wéldwarded to
the candidate who fully demonstrates the abilitprtovide the following services:

1) High Quality 4x6, or 5x7, or 8x10 prints of imagéat are reproducible to poster or display sizew at
above 24" x 36" without pixilation

2) Copies of the final product in CD/DVD/ or other iredry standard digital media format including: .psd
(high resolution), .jpg, .tif, vector based (.eps).
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3) The ability to edit and organize the final proaad complete any other editing of the material ssagy
for project completion.

4) Photography in a wide variety of subjects includidayton’s diverse communities and people, housing,
businesses and employment, etc. and matches @s siging from portraiture to panoramic to proeuct
focus.

OWNERSHIP OF MATERIAL. The Contractor agrees that all material includimg, not limited to, collateral,
photographs, prints, technical documents, recatidks/diskettes, electronic art files with reqdisupporting
graphics including images and fonts under the terhtisis agreement, shall at any time during thégoemance of

the services be made available to the City of Daytdthout any additional chargegpon request and shall become
and remain the property of the City upon termirmatio completion of the services.

QUALIFICATIONS. Proposals are welcome from businesses or orgamizatiiat demonstrate an ability to provide
quality, cost-effective services. Applicants mustvd the following:
» Demonstrated knowledge and experience in the dpredat and production of the project areas of
emphasis are critical.
» Demonstrated technical and professional expertise.

Qualification of the Firm

1) Provide an overview of your company’s history. lmg information on firm size, number of employees,
years in business, location of working office, giilosophy/mission of the Company

2) List and briefly describe relevant projects thatdhbeen completed by the lead bidder and the telaamly
indicating which team members were responsible&mh project described.

3) Provide the name and telephone number of at lbeest references for whom your organization haslaimi
relevant completed projects.

4) Provide information on current workload and hovstbioject will be accomplished with staff.

5) Provide relevant materials that demonstrate tharoegtion expertise in an Appendix

Experience of Teanv/Saff
1) Identify all team members, responsible for ensutirgquality and timeliness of all activities andriv
products.
2) Provide an organization chart of the project teach rlationships, including the names and addresfses
any subcontractors, and describe how activitiesheilcoordinated among subcontractors.
3) Provide a clear description of the roles and resjbdlities.
4) Provide resumes of all team members in an Appendix.

Approach
1) Provide a brief narrative illustrating your undarsding of this project and an overview of the ajpptoto

the Scope of Work.
2) Provide an overview of the approach to marketintateral, website development, and/ or photography
3) Describe how the project will be implemented cawmsiswith the requirements of RFP Section 2.03 8cop
of Work.

Cost Proposal
1) Provide summary detailing the breakout of costduiing: labor hours, hourly rates and costs fbr al

personnel, including any subcontractors; printisgijneates, production expenses, and any additional
expenses related to providing the services for vigau are applying listed in this RFP scope of work
*(Candidate expected to use cost proposal tempédtashed)

2) Detail how your work plan will creatively optimizand leverage limited funds to meet the listed Scifpe
Work requirements

3) Describe how the City will be charged

4) Provide a narrative explanation/justification obposed project costs, if necessary.

2.05 PRICING STRUCTURE —templates attached
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3 —-REQUIREMENTS AND CONDITIONS FOR ALL PROPOSERS

3.01 TaAx EXEMPTION. Allitems purchased under this contract will berape from the State of Ohio Sales Tax
as provided for in Section 5739-02(b)(1) of the Re# Code of Ohio, and will be exempt from the &t Ohio
Use Tax, Section 5741.02(C)(2). Blanket Certifmatof Exemption Forms will be furnished to the poser by the
Division of Purchasing.

3.02 PROPOSER AFFIDAVIT. If the successful proposer should be a corporat@irincorporated under the laws
of the State of Ohio, a certificate from the Seametof State showing the rights of the successfappser to do
business in the State of Ohio shall be furnish&dch proposer is required to submit with their laid, Affidavit
stating that neither the proposer nor agents tfierew any other party of the proposer has paicgreed to pay
directly or indirectly, any person, firm or corpticen, any money or valuable consideration for assise in
procuring or attempting to procure the contracehereferred to, and further agreeing that no suohey or reward
will hereafter be paid.

3.03 PROCUREMENT ENHANCEMENT PROGRAM. The City of Dayton encourages all bidders to revibevlist

of certified companies in our Procurement Enhancgnfrogram at www.daytonohio.gov/departments/hrd an
Click the PEP Certification List link under the @kiHits column on the right of the page. This Bobjis being bid
with a 100% SBE participation goal. A company musstcertified as SBE at the time of the bid operdnd must
be pre-qualified to perform the proposed subcotddhgvork. You are advised to obtain a copy ofdbmpany’s
SBE Certification letter and to review the SBE @edtion List. The SBE participation must be sutied with
your bid form on the SBE Participation Form proddey the City of Dayton Human Relations Council. A
company certified as SBE may use its own statustdvihe participation goal. SBE Participation Femmust be
completely filled out in accordance with the instians listed on the forms. Any total or partiadriest for Waiver
of the SBE Goal must be submitted on the enclosatv&/ Request Forms.

A Bidder Requesting a total or partial Waiver oé tBBE Goal must maintain supporting documentatiehwaill be
required to provide such documentation within twaysl of its request. The HRC shall review and eatalihe
Bidder's efforts to meet and comply with the SBEalgby reviewing and crediting the below-listed soiicacting
efforts to be checked on the enclosed Waiver Reédeuasn. A bidder will be granted a Waiver only whehe
HRC determines that the bidder has obtained att |8agy-five (65) points from the list of documedte
subcontracting good faith efforts in Exhibit E.

3.04 PROPOSER’S FINANCIAL OBLIGATION TO THE CITY. No bid may be accepted or contract awarded to any
person, firm or corporation that is in arrearsrodefault to the City, or that is a defaulter ofety or otherwise
upon any obligation to the City, or has failed &fprm faithfully any previous contract with thet{i

3.05 PROPOSER’S INCURRED COSTS. Each proposer shall be responsible for all costariied in preparing a
response to this RFP. All materials and documsuibgnitted by the proposer in response to this Rfal become
the property of the City, and shall not be returnd®tespondents selected for further negotiatioasyell as the
proposer ultimately selected to enter into a cabha agreement with the City, shall be responsibieall costs
incurred by it during negotiations.

3.06 AFFIRMATIVE ACTION ASSURANCE (AAA). The selected Consultant must file an Affirmativetiée

Assurance form (“AAA Form”) with the City's HumareRtions Council (HRC) and obtain approval from HRC
do business with the City. You may contact the HRChe Rules and Regulations, and the AAA Forgquieed of
vendors of the City, at:

Human Relations Council

371 West Second Street, Suite 100
Dayton, Ohio 45402

(937) 333-1413 (Office)

(937) 222-4589 (Fax)
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Failure to maintain a current AAA Form on file witthe HRC may result in termination of the contratl/or denial
of future contract awards from the City. The AAArf must be filed annually.

3.07 STANDARD AGREEMENT TERMS FOR PROFESSIONAL SERVICES — The following are standard terms
which are subject to change by the City prior to tle award of the contract:

City of Dayton, Ohio 13
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ARTICLE1. TERM

Commencement of the Profession Services contradt Isb contingent upon City Commission approvathef
proposal recommendation and is anticipated on fared®ecember 31, 2012. The term of the agreenteik lse
for a one (1) year period. The agreement may beneeid for one (1) additional one year term at the s
discretion of the City.

ARTICLE2.  SERVICES TO BE PERFORMED BY CONSULTANT

Consultant shall provide all services necessamgotaplete the Services that are described in arciment, Scope
of Services, which is incorporated herein by rafeee

ARTICLE3. COMPENSATION

Consultant shall submit invoices, not more freqlyetitan monthly, for payment of the Services adyuptovided.
Such invoices shall state the invoice period, tatabunt requested and Services provided duringntraéce period.
The City will, unless disputed, remit payment df ahdisputed amounts of invoices within thirty (3f8ys from
receipt thereof.

City’'s standard Terms for Payment are Net 30 dagmfdate of invoice once the project is completaess
otherwise negotiated.

ARTICLE4.  CITY’S RESPONSIBILITIES

The City is responsible for all matters describeém Exhibit, City's Responsibilities, which is orporated herein
by reference.

The City will furnish Consultant, at no cost or erge, all reports, records, data that might bessecg or useful to
complete the Services required under this Agreement

ARTICLES5.  STANDARD OF CARE

Consultant shall exercise the same degree of s&ilk, and diligence in the performance of the $m9 as is
ordinarily possessed and exercised by a profedsiomer similar circumstances. Consultant shallehaw liability
for defects in the Services attributable to Comsuls reliance upon or use of data or other infdiomefurnished by
the City or third parties retained by the City.

If, during the one year period following completiofithe Services, it is shown there is an errothim Services
caused by Consultant's failure to meet such stasdand City has notified Consultant in writing ofyssuch error
within that period, Consultant shall perform, atadditional cost to City, such Services within tr@inal Project
as may be necessary to remedy such error.

ARTICLE 6. INDEMNIFICATION

Consultant shall indemnify and defend the City @&scelected officials, officers, employees and agdrom and
against all claims, losses, damages, and expeirsdading reasonable attorneys’ fees) of whatsodied and
nature, to the extent that such claims, lossesagam or expenses are caused by or arise out petf@mance or
non-performance of this Agreement and/or the amtgssions, or conduct of Consultant and its agentgloyees,
contractors, sub-contractors and representativaadertaking and performing the Services.

This Article shall survive early termination or évgtion of this Agreement.
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ARTICLE 7. INSURANCE

During the term of this Agreement, Consultant shaintain, at its sole cost and expense, no lessttie following
insurance issued by an insurance company authorizednduct business in the State of Ohio and lgagim “A”
rating or better by A.M. Best:

(1) General Liability Insurance, having a combirgdgle limit of $1,000,000 for each occurrence and
$1,000,000 in the aggregate.

(2) Automobile Liability Insurance, having a comédhsingle limit of $1,000,000 for each person and
$1,000,000 for each accident.

(3) Employers’ Liability Insurance, having a linaf $500,000 for each occurrence.

(4) Professional Liability Insurance, having a limf $1,000,000 annual aggregate.

(5) Consultant shall maintain errors and omissiosarance in the amount of $1,000,000.00.

Current certificates of insurance for all polici@sd concurrent policies required to be maintaingdCbnsultant
pursuant to this Article shall be furnished to @igy. All such insurance policies, excluding Praiesal Liability

Insurance, shall name the City, its elected offigiafficers, agents, employees, and volunteeradwitional

insureds, but only to the extent of the extenthef policy limits stated herein. All policies ofsurance required
hereunder shall contain a provision requiring aiminm of thirty (30) days advance written noticehe City in the

event of cancellation or diminution of coverage

Consultant also shall maintain Workers’ Compensatiesurance in such amounts as required by lawafbr
employees, and shall furnish to the City eviderfcgame.

ARTICLE8.  OWNERSHIP OF DOCUMENTS AND INTELLECTUAL PROPERTY

Except as otherwise provided in this Agreement,uduents and reports prepared by Consultant as patteo
Services shall become the sole and exclusive pippéithe City upon payment. However, Consultardlshave
the unrestricted right to their use.

Consultant shall retain its rights in pre-existiagd standard scripts, databases, computer softaack,other
proprietary property. Rights to intellectual pragethat is not specifically designed or createdlesively for the
City in the performance of this Agreement shalbalsmain the property of Consultant.

ARTICLE9. TERMINATION

This Agreement may be immediately terminated inehent of or under any of the following circumstasic

1. Areceiver for Consultant’s assets is appointea lopurt of competent jurisdiction.

2. Consultant is divested of its rights, powers, andilpges under this Agreement by operation of law.

3. Consultant’s failure to comply with any term, coweh or condition of this Agreement to be kept,
performed and observed by it, and the failure ofistdtant to remedy such failure within thirty (3gys
from the date of written notice from City.

4. Consultant’'s violation of any applicable federatats, or local law applicable to the Project and
construction thereof or Services required by thigement.

5. If, prior to the receipt of any funding from Cityeteunder and upon giving thirty (30) days priortien
notice, Company desires to terminate this Agreement

Any such termination shall not relieve the vendbaiy liability to the City for damages sustaingdvirtue of any
breach by the vendor. The City will be under naHer monetary obligation or commitment to the vendThe
City may terminate this contract at any time up@rdays written notice to the vendor.

In the event of termination, the City may, at ifgtion, exercise any remedy available to it, inahgdthe Uniform
Commercial Code, according to Ohio law.
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ARTICLE 10. STANDARD TERMS

A. DELAY IN PERFORMANCE

Neither the City nor Consultant shall be considaredefault of this Agreement for delays in perfame caused
by circumstances beyond the reasonable contrdleohon-performing party. For purposes of this Agnent, such
circumstances include, but are not limited to, abma weather conditions; floods; earthquakes; fapidemics;
war, riots, and other civil disturbances; strikegkouts, work slowdowns, and other labor distudses) sabotage;
judicial restraint; and inability to procure pergjiticenses, or authorizations from any local estat federal agency
for any of the supplies, materials, accesses, oiicgs required to be provided by either the CityGonsultant
under this Agreement, provided the aforementionieclimstances are not due to the negligence or fa#uthe
asserting party or any of its agents, employeasractors, sub-contractors and/or representatives.

Should such circumstances occur, the non-performarty shall, within a reasonable time of beingvpraged from
performing, give written notice to the other padigscribing the circumstances preventing continuerdiopmance
and the efforts being made to resume performanteofgreement.

B. GOVERNING LAW AND VENUE

This Agreement shall be governed by and constnieat¢ordance with the laws of the State of Ohithevit giving
effect to the principles thereof relating to cortli or choice of laws. Any arbitration, litigation other legal matter
regarding this Agreement or performance by eitt@typmust be brought in a court of competent jucison in
Montgomery County, Ohio.

C. COMMUNICATIONS

Any written communication or notice required orpéted by this Agreement shall be made in writimgl zhall be
delivered personally, sent by express deliveryjfesadt mail or first class U.S. mail, postage piEepto the address
specified below:

Company Name:
Address:
City, State Zip Code
Attention:
Title:

Nothing contained in this Article shall be constiue restrict the transmission of routine commutiices between
representatives of Consultant and the City.

D. EQUALEMPLOYMENT OPPORTUNITY

Consultant shall not discriminate against any eyg®oor applicant for employment because of rader creligion,
sex, sexual orientation, gender identity, ancestayional origin, place of birth, age, marital ggtor handicap with
respect to employment, upgrading, demotion, transéeruitment or recruitment advertising, lay-d#rmination,
rates of pay or other forms of compensation, agctiln for training, including apprenticeship.

It is expressly agreed and understood that Se8oh4 of the Revised Code of General OrdinancekeoCity of
Dayton constitutes a material condition of this égment as fully and as if specifically rewrittendie and that
failure to comply therewith shall constitute a hmeahereof entitling the City to terminate this Agment at its
option and may bar Consultant from receiving futGng contracts.

E. WAIVER

A waiver by the City or Consultant of any breachtlis Agreement shall be in writing. Such a waighall be
effective only in the specific instance and for gpecific purpose for which it is given and shait mffect the
waiving party’s rights with respect to any otherfunther breach.
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F. SEVERABILITY

The invalidity, illegality, or unenforceability adny provision of this Agreement or the occurren€eamy event
rendering any portion or provision of this Agreemneoid shall in no way affect the validity or enfeability of any
other portion or provision of this Agreement. Awyid, unenforceable, invalid or illegal provisioha#l be deemed
severed from this Agreement, and the balance & &dreement shall be construed and enforced abkisf t
Agreement did not contain the particular portiorpmvision.

G. INDEPENDENT CONTRACTOR

By executing this Agreement for professional sexsjaConsultant acknowledges and agrees that ibwifiroviding

services to the City as an “independent contract@® an independent contractor for the City, Cdtast shall be

prohibited from representing or allowing othersctmstrue the parties’ relationship in a manner msggient with

this Article. Consultant shall have no authorityagsume or create any obligation on behalf ofndhé name of the
City, without the express prior written approvalodiuly authorized representative of the City.

Consultant, its employees and any persons retainéded by Consultant to perform the duties argpoasibilities
under this Agreement are not City employees, aacethre, such persons shall not be entitled towilbthey make
a claim for, any of the emoluments of employmerthvie City of Dayton. Further, Consultant shalrbsponsible
to withhold and pay, or cause such agents, coott@eind sub-contractors to withhold and pay, gliapble local,
state and federal taxes.

H. ASSIGNMENT

Consultant shall not assign any rights or dutiedeurthis Agreement without the prior written cortsehthe City.
Unless otherwise stated in the written consenntassignment, no assignment will release or digghtire assignor
from any obligation under this Agreement. Nothiogntained in this Article shall prevent Consultdram
employing independent consultants, associatess@amebntractors to assist in the performance oS#mices.

I. THIRD PARTY RIGHTS

Except as expressly provided in this Agreementhingtin this Agreement shall be construed to ging Aghts or
benefits to anyone other than the City and Consulta

J. AMENDMENT

The parties may mutually agree to amend this AgeggmHowever, no such amendment shall be effectivess it
is reduced to a writing, which references this Agnent, executed by a duly authorized representafieach party
and, if applicable or required, approved by the @assion of the City of Dayton, Ohio.

K. POLITICAL CONTRIBUTIONS
Consultant affirms and certifies that it complieghwDhio Revised Code § 3517.13 limiting politicaintributions.

L. INTEGRATION

This Agreement represents the entire and integratiedement between the City and Consultant. Thieément
supersedes all prior and contemporaneous commignisatrepresentations, and agreements, whether ooral
written, relating to the subject matter of this Agment.
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City of Dayton, Ohio
Human Relations Council
WEB DEVELOPMENT AND MARKETING SERVICES
RFP No. 12071D
October 2012

EXHIBIT A—LETTER OF TRANSMITTAL

The undersigned hereby certifies that items fuetdsas a result of this proposal will be in full aagtance with the
City of Dayton specification applying thereto urdes<ception are stated above.

The Proposer’'s name and address exactly as it veqddar in a contract:

Entity Name:

Street Address:

City, State, Zip:

Proposer’'s Phone Number:

Proposer’s Fax Number:

Proposer’'s E-mail Address:

Form of Ownership [ ] Sole Proprietorship [ ] Franchise [] Partnership  [] Corporation
[]Joint Venture []JLLC  [] Other (Specify):

If a corporation, state of incorporation:

Federal Identification Number (or SSN if sole piieforship):

Please include your IRS Form W9 with your proposal.

| certify the proposing entity complies with City Dayton Ordinance #30829-09 and the City’s[ ] [ No
Revised Code of General Ordinances Section 35roigh 35.74 regarding Living Wages. Yes

SIGNATURE:
PRINTED NAME AND TITLE:

By signing this page, you state that you are ahaized representative, and have reviewed andrasepting this
proposal on behalf of your business entity. Pleasginue completing this exhibit on the next page.
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EXHIBIT A — LETTER OF TRANSMITTAL (continued)
COMPANY PROFILE AND BACKGROUND

Name of Proposing Company:

Company’s Primary Business - State the proposeirsgpy business, the number of years in the ingustnd the
number of employees assigned to these relatedtagiv

Primary Business # of Years # of Employees Assigned

If a corporation, state of incorporation:

Current Pending Lawsuits: Please provide any dhdsuats either with the City of Dayton or any oth
Municipalities and Government Agencies; includibgt not limited to Federal, State, Local or otharritipalities
and Governmental Agencies:

Local Office of Proposer: Office nearest to Dayt®mio: |

Federal Identification Number (or SSN if sole pieforship): Bt

Key Personnel:

Designated
as Primary
Contact for
the City of
Dayton?
YES /NO

Contact Information: Mailing
Name Title address, telephone number, fax
number and email address
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City of Dayton, Ohio
Human Relations Council
WEB DEVELOPMENT AND MARKETING SERVICES
RFP No. 12071D
October 2012

EXHIBIT B—REFERENCES FOR PROPOSING COMPANY

Name of Proposing Company:

List company names, addresses, and telephone numbefor at least three references presently or previsly served by your
Company for RFP No. 12071D. Do not use the City @ayton as a reference.

Company Name:

Address:

Contact Person:

Telephone Number: Fax Number:

Email Address:

Company Name:

Address:

Contact Person:

Telephone Number: Fax Number:

Email Address:

Company Name:

Address:

Contact Person:

Telephone Number: Fax Number:

Email Address:
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City of Dayton, Ohio
Human Relations Council
WEB DEVELOPMENT AND MARKETING SERVICES
RFP No. 12071D
October 2012

EXHIBIT C— PRODUCT MANUFACTURE LABOR STANDARDS: VENDOR COMPLIANCE FORM

By informal resolution 301-97, the City of Dayton is prohibited from purchasing, leasing, renting or taking on consignment goods for
use or for resale by the City which were produced under sweatshop conditions.

The City of Dayton requests the following information concerning the products you intend to provide to the City as a result of this
bid. This information will allow us to determine your products’ compliance with the standards outlined in informal resolutions 301-
97.

We require that you make a good faith effort to ascertain the following about the factories which manufacture the products you
intend to supply to the City and that you make information available to us for our verification of your claims.

Child Labor. The factory or producer does not employ anybody younger than the legal age as established by the jurisdiction in which
such factory or producer is located for children to work or participate in the production.

Forced Labor. The factory or producer does not use forced labor of any kind-prison labor, indentured labor or bonded labor.
However, goods produced by prisoners and/or patients as part of a formal rehabilitation or treatment program shall not be
considered “forced labor” under the terms of this section.

Wages and Benefits. The factory or producer pays and/or provides at least the minimum wages and/or benefits as required by law
in the jurisdiction in which the factory or producer is located.

Hours of Work. Employees are not required to work more hours than the maximum allowed by law for the jurisdiction in which the
factory or producer is located.

Worker Rights. The factory or producer makes available to its employees such rights and procedures as required by law for the
jurisdiction in which the factory or producer is located.

Health and Safety. The factory or producer provides at least the minimum safe and healthy working environment as required by law
for the jurisdiction in which the factory or producer is located.

Notice to Employees. The factory or producer provides any and all applicable notices to its workers as required by law for the
jurisdiction in which the factory or producer is located.

This compliance form must be submitted with your bid. If at any time your products are found to be out of compliance with these
standards, or if you refuse to provide information to the City for our verification of compliance, the City reserves the right to
terminate contracts for those products.

City of Dayton Ref. No.:
Bidding Company:
Address:

Signature/Title:
Federal I.D.#:
Phone No.:
FaxNo.:
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EXHIBIT D —PARTICIPATION/WAIVER REQUEST FORM
CERTIFIED BUSINESS ENTERPRISE PARTICIPATION FORM

Project Name:

The City of Dayton has adopted procurement progifamilinority, Woman, Small Business Enterpriseg] ®ayton Local Preference Program in
accordance with Sections 35.30 — 35.68 of the Rev@ode of General Ordinances (R.C.G.O.), inclgivéhis form is to be used to record
participation under the aforementioned Sectionth®R.C.G.O. In order to participate in the Citpi®ogram, contractors must be pre-certified ane pre
qualified in accordance with the rules and regatatipertinent to this program. When determinirglével of participation, only the total work
performed by the certified subcontractor eithegslarly or severally, will be considere@his form must be utilized to indicate your subcontactors
and must be fully completed and returned with yourbid proposal, i.e., you must list the name(s), address, etc. ¢fie subcontractor, type of work
to be performed, dollar amount of the subcontract ad percentage of the base bid. Use as many copiéghis form as necessary to list all
subcontractors.Should you have questions regarding this form,gg@emntact the Human Relations Council (HRC) Off{e87) 333-1403.

Please Check One
. . . Type of
. Prime Joint Supply or Construction Type of . .
Firm Name, Tax L.D. Contract Venture Service Subcontract Service or | Construction | o yiced ¢ Amount of | Certified
Number and Mailing : : Work to be . % of Total
Bid Bid Subcontract Supply Total Base Bid -
Address ] (Commodity) Performed Base Bid
O O O y (NAICS)
Business Firm Name
Tax I.D. Number
Street Address
City/State/ Zip Code
Phone
Total $ Amount of PRIME % of Base
CONTRACTOR'S Base Bid Certified $ Award Bid
PRIME CONTRACTOR'S NAME PRIME CONTRACTOR’S ADDRESS
Street Address
City/State/Zip
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City of Dayton, Ohio
Human Relations Council
WEB DEVELOPMENT AND MARKETING SERVICES
RFP No. 12071D
October 2012

EXHIBIT E—WAIVER REQUEST FORM

Project:
Submit a separate form for each goal for which you are requesting a waiver. A Bidder Requesting a total or partial Waiver of the (circle one:
SBE/MBE/WBE/DLSB/DBE/HUD Section 3) Participation Goal must maintain supporting documentation and will be required to provide such
documentation within two days of its request. The City of Dayton Human Relations Council (HRC) shall review and evaluate the Bidder’s
efforts to meet and comply with the project participation goal. A bidder will be granted a Waiver for participation goals based on good faith
efforts; and only where the HRC determines that the bidder has obtained at least Sixty-five (65) points from the following list of activities.
This form must be completed and submitted with your bid if you are requesting a waiver of any goal.

WAIVER REQUEST DOCUMENTED ACTIVITY FORM Date

Participation Goal (list only one):

#

Points
Possible

Activity Description

Your
Points?

1

15

Solicited the interest of all certified (circle one: SBE/MBE/WBE/DLSB/DBE/HUD Section 3)
companies capable of performing the specific work listed in the bid. Solicitation will be evaluated
based on actual (documented responses of the communication by telephone, electronic mail/fax, or
face-to-face) contact with the interested party.

15

Divided contract work items into economically feasible units to facilitate (circle one:
SBE/MBE/WBE/DLSB/DBE/HUD Section 3) participation, even when the bidder might otherwise
prefer to perform these work items with its own forces.

10

Provided interested (circle one: SBE/MBE/WBE/DLSB/DBE/HUD Section 3) certified companies
with information about the plans, specifications, and requirements of the contract within ten (10)
business days of the bid submittal deadline in order to assist them in responding to a solicitation.

15

Negotiated with (circle one: SBE/MBE/WBE/DLSB/DBE/HUD Section 3) certified subcontractors,
and considered the subcontractors’ price and capabilities, as well as the contract goals.

Rejected (circle one: SBE/MBE/WBE/DLSB/DBE/HUD Section 3) companies as being unqualified
only with reasons based on a diligent investigation of their capabilities. The bidder’s standing within
its industry, membership in specific groups, organizations, or associations and political or social
affiliations (for example, union vs. non-union employee status) are not legitimate causes for the
rejection or non-solicitation of bids in the bidder’s efforts to meet the project goal.

15

Assisted interested (circle one: SBE/MBE/WBE/DLSB/DBE/HUD Section 3) certified companies that
responded to the bidder’s solicitation in actually obtaining bonding, lines of credit, or insurance as
required by the City or the bidder.

10

Contacted the Human Relations Council and used the services of community organizations,
contractors’ groups, local, state and federal business assistance offices, and other organizations to
find subcontractors certified as (circle one: SBE/MBE/WBE/DLSB/DBE/HUD Section 3).

15

The bidder is actively participating in an ongoing Joint Venture or Strategic Partnership (R.C.G.O. §
35.41), documented mentor/protégé program or documented construction management program
with a certified (circle one: SBE/MBE/WBE/DLSB/DBE/HUD Section 3) in the assistance of their
business growth and development.

100

Bidding Company Name:

City of Dayton, Ohio
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COST PROPOSALS
WEBSITE DESIGN AND MAINTENANCE

ITEM DESCRIPTION UNIT
NO. PRICE
NEEDS ASSESSMENT
Total Hours: $
1 Total Materials: $
Total Expenses: $
DESIGN
Total Hours: $
2 Total Materials: $
Total Expenses: $
DEVELOPMENT
Total Hours: $
3 Total Materials: $
Total Expenses: $
IMPLEMENTATION
4 Total Hours: $
Total Materials: $
Total Expenses $
TRAINING AND INITIAL SUPPORT
Total Hours: $
5 Total Materials: $
Total Expenses: $
6 COST PER PAGE (FUTURE DEVELOPMENT $
BULK RATE COST FOR MULTIPLE PAGES (FUTURE DEVELOPME NT) $
7 Number of pages:
Number of pages:
8 HOURLY RATE FOR SERVICES (Please Specify) $
9 MINIMUM CHARGE FOR UPDATES TO WEBSITE $
10 ANNUAL OR MONTHLY COST TO HOST WEBSITE $
11 ANUUAL OR MONTHLY COST TO MAINTAIN WEBSITE $
12 ADDITIONAL COSTS OR CHARGES (Please Specify) $

» Price to remain firm for the period through Decemb®, 2013.

» Option to renew any resulting price agreementaiséime rates, terms, and conditions for
additional 12-month period (from January 1, 20Iétlgh December 31, 2014) at the City’s sole digzn&t

Yes|[ ]
No [ ] If appropriate, state maximum percenimafrease (based on pricing as of first year of psa) to retain
this option %.

City of Dayton, Ohio
Request for Proposal (RFP) 12071D
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MARKETING COLLATERAL

Following are the three individuabmponents and the requirements for each. Theesteg breakdown of itemized costs
must include all labor, equipment, supplies, afptvork required All lines for proposed costs must be completed, ewve
if the proposed cost for an item is $0.00Additional information may be submitted in orderatssist in the bid selection.

PROGRAM HANDOUTS

ITEM DESCRIPTION UNIT
NO. PRICE
ONE TIME DESIGN COST
1 All items, layout, designs, pictures, etc., and doture materials resulting from this proposal bhed
provided in a format(s) that can be edit/reprodubgdthe City of Dayton. Electronic files should bg
provided in a vector art, final ESP file and ESesfiwith all layers prior to being flattened. Aflaterials
shall become the property of the City of Dayton.
PRODUCTION
Includes but not limited to layout provide proods feview, and publishing
2 Cost per handout — production of size: 8.5" x 11" $
Total maximum cost for five (5) handouts — size: 8.8I'Ix $
PHOTOGRPHY
A: Using the following provided by the City of Dayton:
A photograph or digital picture $
Artwork $
B: Using the following provided by proposing Company:
A photograph or digital picture $
4 Artwork $
Total maximum cost for Section A (all photography and work provided by City) - photography and ar$
work for five (5) handouts
Total maximum cost for Section B (all photography and mork provided by proposing company)| $
photography and art work for one (5) handouts
Maximum cost per issue for photography and art wasig one each of items listed in Sections A andB
above
PRINTING
Cost for printing 1,000 copies of one handout
5 $
Total maximum cost for printing 5,000 handouts $
Five (5) handouts of 1,000 copies each
6 If proposing alkervices for the annual report listed above plpaseide “Total Package” pricing $

» Price to remain firm for the period through Decemb® 2013.

» Option to renew any resulting price agreementaistime rates, terms, and conditions for

additional 12-month period (from January 1, 20Iétigh December 31, 2014) at the City’s sole digznet

Yes|[ ]

No [ ] If appropriate, state maximum percentnafrease (based on pricing as of first year of psaf) to
this option %.

retain

City of Dayton, Ohio
Request for Proposal (RFP) 12071D

26




PRINT ADS

ITEM DESCRIPTION UNIT
NO. PRICE
ONE TIME DESIGN COST
1 All items, layout, designs, pictures, etc., and doture materials resulting from this proposal bhed
provided in a format(s) that can be edit/reprodubgdthe City of Dayton. Electronic files should bg
provided in a vector art, final ESP file and ESesfiwith all layers prior to being flattened. Aflaterials
shall become the property of the City of Dayton.
PRODUCTION
Includes but not limited to layout provide proofs feview, and publishing
2 Cost per ad — production size 5"x 8” $
Total maximum cost for five (5) ads — size: 5"x 8” $
PHOTOGRPHY
A: Using the following provided by the City of Dayton:
A photograph or digital picture $
Artwork $
B: Using the following provided by proposing Company:
A photograph or digital picture $
4 Artwork $
Total maximum cost for Section A (all photography and work provided by City) - photography and ar$
work for five (5) ads
Total maximum cost for Section B (all photography and mork provided by proposing company)| $
photography and art work for five (5) ads
Maximum cost per issue for photography and art wasig one each of items listed in Sections A and$B
above
PRINTING
Cost for printing 1,000 copies of one ad
5 $
Total maximum cost for printing 5,000 handouts
Five (5) ads of 1,000 copies each $
6 If proposing alkervices for print ads listed above please proVidgal Package” pricing $

» Price to remain firm for the period through Decemb®, 2013.

» Option to renew any resulting price agreementaistime rates, terms, and conditions for
additional 12-month period (from January 1, 20Iétigh December 31, 2014) at the City’s sole digzn&t
Yes|[ ]

No [ ] If appropriate, state maximum percenimafease (based on pricing as of first year of psa) to retain
this option %.

City of Dayton, Ohio 27
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BROCHURES

ITEM DESCRIPTION UNIT
NO. PRICE
ONE TIME DESIGN COST
All items, layout, designs, pictures, etc., and doture materials resulting from this proposal bhed
provided in a format(s) that can be edit/reprodubgdthe City of Dayton. Electronic files should pe
provided in a vector art, final ESP file and ESesfiwith all layers prior to being flattened. Aflaterials
1 .
shall become the property of the City of Dayton.
Design cost per brochure $
Design cost for five (5) brochures $
PRODUCTION
Includes but not limited to layout provide proods feview, and publishing $
2 Cost per brochure — production of size: 8.5" x 11"
Total maximum cost for five (5) brochures — size: &'l $
PHOTOGRPHY
A: Using the following provided by the City of Dayton:
A photograph or digital picture $
Artwork $
B: Using the following provided by proposing Company:
A photograph or digital picture $
Artwork $
4
Total maximum cost for Section A (all photography and Work provided by City) - photography and ar$
work for four (4) brochures
Total maximum cost for Section B (all photography and #ork provided by proposing company)| $
photography and art work for four (4) brochures
Maximum cost per brochure for photography and amkwising one each of items listed in Sections 4 Bn $
above
Total maximum cost for photography and art work for fdir brochures $
PRINTING
Cost for printing 3,000 copies of one brochure
5 Total maximum cost for Printing 12,000 brochures $
Four (4) brochures of 3,000 copies each $
6 If proposing allservices for brochures listed above please prdVid&al Package” pricing $

» Price to remain firm for the period through Decemb®, 2013.

» Option to renew any resulting price agreementaiséime rates, terms, and conditions for

additional 12-month period (from January 1, 20Iétlgh December 31, 2014) at the City’s sole digzn&t

Yes|[ ]

No [ ]If appropriate, state maximum perceningirease (based on pricing as of first year of psay) to retain

this option %.

City of Dayton, Ohio
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